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AGENDA 
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Cypress Creek of Hillsborough County 
Community Development District  

Seat 3: Shawna Winters – C  

Seat 5: Aneesah Dominquez– VC   

 
Seat 1: Quanese Sparkman – AS   

Seat 4: Susan O’Day – AS  

Agenda Seat 2: Jason Hepburn – AS  
 
 

Tuesday Zoom Conferencing  

August 11, 2020 https://zoom.us/j/98885119791  
7:00 p.m. Meeting ID: 988 8511 9791 

         
 

Board of Supervisors Meeting 

 
 

I. Roll Call 
 

II. Supervisors Requests & Audience Comments on Specific Items on the Agenda (Audience Comments 
Limited to 3 Minutes per Person) 

 
III. Consideration of Resolution 2020-09 Changing the Public Hearing Date to Adopt the Fiscal Year 2021 

Budget  
 

IV. Consideration of Proposals for District Counsel Services 
A. Hopping Green & Sams 

 
B. Straley Robin Vericker 

 
V. Authorization to Seek Proposals for the Following Services: 

A. Website Hosting 
 

B. Pool Maintenance Services 
 

C. Janitorial Services 
 

D. Security Monitoring & Access Card System 
 

E. Landscaping Maintenance Services 
 

F. Pond Maintenance Services  
 

VI.        Consideration of Capital Reserve Fund Proposals 
 

VII. Discussion of Fitness Classes at Cypress Creek 
 



VIII. Authorization for Chairperson to Approve Expenditures up to $2,500 
 

IX.        Staff Reports 
A. Attorney 

 
B. District Manager  

1. Discussion of Monthly Meetings and Workshop Meetings 
 

2. Discussion of CDD Email Addresses for Board of Supervisors  
 

C. Amenity Manager 
 

D. Field Manager 
 

X.       Supervisors Requests and General Audience Comments  
 

XI.       Special Board Meeting is Scheduled for August 25, 2020 at 7:00 p.m. via Zoom Conferencing 
 

XII. Adjournment 
 

 
Meetings are open to the public and may be continued to a time, date and place certain.  For more information 
regarding this CDD please visit the website:  cypresscreekcdd.org  



 
 
 
 
 
 

SECTION III 



RESOLUTION 2020-09 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 

THE CYPRESS CREEK OF HILLSBOROUGH COUNTY 

COMMUNITY DEVELOPMENT DISTRICT AMENDING 

RESOLUTION 2020-06 TO RE-SET THE DATE AND 

LOCATION OF THE PUBLIC HEARING ON THE 

PROPOSED BUDGET FOR FISCAL YEAR 2020/2021; 

PROVIDING A SEVERABILITY CLAUSE; AND 

PROVIDING AN EFFECTIVE DATE. 

 

 WHEREAS, the Cypress Creek of Hillsborough County Community Development 

District (“District”) is a local unit of special-purpose government established pursuant to the 

Uniform Community Development District Act of 1980, as codified in Chapter 190, Florida 

Statutes, for the purpose of planning, financing, constructing, operating and/or maintaining certain 

infrastructure improvements; and 

 

 WHEREAS, on June 9, 2020, at a duly noticed public meeting, the District’s Board of 

Supervisors (“Board”) adopted Resolution 2020-06, approving the proposed budget for Fiscal 

Year 2020/2021 and setting a public hearing on the proposed budget for August 11, 2020 at 7:00 

p.m. at Panther Trace I Clubhouse, 12515 Bramfield Drive, Riverview, FL; and 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD 

OF SUPERVISORS OF THE CYPRESS CREEK OF 

HILLSBOROUGH COUNTY COMMUNITY 

DEVELOPMENT DISTRICT: 

 

SECTION 1. PUBLIC HEARING LOCATIONAND DATE RESET. Resolution 

2020-06 is hereby amended to reflect that the public hearing as declared in Resolution 2020-06 is 

re-set to occur on August 25, 2020, at 7:00 p.m., via Zoom conferencing at 

https://zoom.us/j/93397046007 and enter the meeting ID of 933 9704 6007 or dial in telephonically 

at (267) 930-4000 and enter the conference identification number #401214. 

 

At the time of adoption of this Resolution there are currently in place federal, state, and 

local emergency declarations and orders (“Declarations”). In the event that current Declarations 

are extended or future declarations so authorize, the hearing may be conducted remotely, using 

communications media technology. Information regarding participation in any remote hearing 

may be obtained by contacting the District Manager at (863) 225-1186 or by visiting the District’s 

website at www.cypresscreekcdd.org.  

 

SECTION 2. RESOLUTION 2020-06 OTHERWISE REMAINS IN FULL FORCE 

AND EFFECT.  Except as otherwise provided herein, all of the provisions of Resolution 2020-06 

continue in full force and effect.  

 

https://zoom.us/j/93397046007
http://www.cypresscreekcdd.org/


 SECTION 3. SEVERABILITY.  The invalidity or unenforceability of any one or more 

provisions of this Resolution shall not affect the validity or enforceability of the remaining portions 

of this Resolution, or any part thereof. 

 

 SECTION 4. EFFECTIVE DATE.  This Resolution shall take effect upon its passage 

and adoption by the Board. 

 

 PASSED AND ADOPTED this 11th day of August, 2020. 

 

 

ATTEST:      CYPRESS CREEK OF 

HILLSBOROUGH COUNTY 

COMMUNITY DEVELOPMENT 

DISTRICT 

 

 

_____________________________   ______________________________ 

Secretary      Chairman, Board of Supervisors 
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 Why HGS? 

 
 On behalf of Hopping Green & Sams PA (“HGS”), we appreciate the opportunity to submit 
this proposal to provide legal representation to the Cypress Creek of Hillsborough County 
Community Development District (“District”).  HGS is a professional association with its practice 
focused in the areas of special districts, administrative and governmental law, appellate practice, 
utility law, elections law, governmental affairs, public contract law, and commercial trial practice.  
Additionally, many of our lawyers are devoted to an extensive environmental, land use, and real 
estate law practice. 

 
HGS has decades of experience at every level of government and in virtually every part of 

our home state of Florida.  We routinely navigate the labyrinths of governmental law, from 
permitting electric power plants to financing infrastructure via special districts to guiding 
complex real estate transactions to drafting and passing legislation that governs your procedural 
rights before Florida regulatory agencies. 

 
The competence and extensive experience of our lawyers is critical to providing the 

highest level of client service.  We endeavor to recruit the best and most experienced lawyers 
and law students to our firm.  Our firm’s many awards demonstrate our “bench strength,” 
including our many highly credentialed younger attorneys. 
 
 Several publications have recognized HGS for the service and value we bring to clients: 
 

• Eleven of our firm’s attorneys were ranked in the 2020 edition of the Florida Super 
Lawyers publication. 

• Two HGS lawyers were selected to the 2020 Florida Legal Elite list, published by Florida 
Trend. 

• More than half of our firm’s shareholders are recognized by peer ratings in the 
Martindale-Hubbell directory. 

• Ten HGS attorneys were listed in the 2020 edition of the Best Lawyers in America© 
publication by Woodward/White Inc., including several who have held this rank for 
more than ten years. This includes attorneys in the fields of environmental law, energy 
law, land use and zoning law, real estate law, tax law, and water law. 

• Chambers USA 2020 recognized HGS for outstanding Florida practice groups in the areas 
of Environmental law (Band 1) and Real Estate: Zoning and Land Use (Band 2).  Five HGS 
attorneys were also selected as notable practitioners within these practice groups. 

• Our firm is ranked in the 2020 “Best Law Firms” rankings from U.S. News – Best Lawyers 
® . The Land Use and Zoning practice is ranked in the National Tier 3.  Hopping Green & 
Sams also received 2020 “Best Law Firms” rankings for “Metropolitan Tier 1 – 
Tallahassee” in the following practice areas: Environmental law, Land Use & Zoning law, 
Litigation-Environmental, Litigation-Land Use & Zoning, and Water law, as well as 
“Metropolitan Tier 2” in  Energy law, and Real Estate law. 
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When you hire HGS, you hire a legal team with decades of experience at every level of 

government and in virtually every part of our state. 
 

  Personnel and Other Resources 

 

HGS is committed to an approach of a client-centric practice of law.  Our attorneys accrue 
distinct subject matter competencies, and then based on a client’s needs, the most appropriate 
attorney – or team of attorneys – will help that client achieve his or her objectives.  This unique 
approach offers clients the greatest legal experience at the most efficient cost.  The firm’s lawyers 
are not monetarily incentivized to hoard work or learn new areas of law at client expense.  

 
HGS has seventeen attorneys who personally spend 100% of their legal practice in the 

area of special districts.  These include Jonathan Johnson, Michael Eckert, Wesley Haber, Jere 
Earlywine, Roy Van Wyk, Jason Merritt, Jason Walters, Katie Buchanan, Tucker Mackie, and 
Jennifer Kilinski, and seven associates (Sarah Sandy, Lindsay Whelan, Sarah Warren, Alyssa 
Willson, Michelle Rigoni, Lauren Gentry and Emma Gregory), as well as other lawyers who often 
assist on issue-specific matters.  In addition, we have six paralegals dedicated to our special 
district practice.  Our collective knowledge and experience means that our lawyers can provide 
services efficiently, and we offer flexible and competitive pricing arrangements based on client 
needs and circumstances.  To ensure responsiveness, we are able to work in small teams, while 
keeping costs low by using an associate lawyer or paralegal where appropriate.  Additional 
information about us can be found at www.hgslaw.com.  The attorney profiles of Jennifer Kilinski, 
Michael Eckert and Lauren Gentry, the three attorneys most likely to handle your district’s legal 
needs, are included herein. 
 

 Experience with Special Districts 

 

Providing clients with advice regarding the operation of community development districts 
since 1985, lawyers from our firm presently serve as general counsel to approximately two 
hundred twenty-five (225) special districts throughout Florida and have established a number of 
others.  We regularly address all facets of legal issues affecting special districts, including 
establishment at city, county and state levels, public finance, procurement, acquisitions, 
rulemaking, open meetings and records, ethics, real property conveyances, contracts, 
construction, boundary amendments, mergers, assessments, foreclosure, and other such issues.   

 
We currently represent several districts in Central Florida including Sumter, Hillsborough, 

Manatee, Sarasota, Pasco, Orange, Lake, Osceola and Polk Counties.  Further, notable clients 
include some of the largest and most complex special districts in Florida, such as the Ave Maria 
Stewardship Community District, which encompasses over 10,800 acres in Collier County; 
Lakewood Ranch Stewardship District, which encompasses over 23,250 acres in Sarasota and 

http://www.hgslaw.com/
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Manatee Counties; Tolomato Community Development District, which encompasses over 11,000 
acres in St. Johns and Duval Counties; the Boggy Creek Improvement District, home to the new 
“medical city” in Orlando; Viera Stewardship District, an environmental stewardship district of 
over 13,000 acres in Brevard County; and the Babcock Ranch Independent Special District, a 
special district located in Charlotte County that validated $10.5 billion in revenue bonds.  We also 
serve as general counsel to the Harbor Bay Community Development District (MiraBay 
community), which we have recently guided through bond validation, assessment levies, 
litigation, bond sale, and construction contracting, all of which were necessary to remedy miles 
of failing seawall. 

 

  Understanding Scope of Work 

 

In our work as general counsel to districts, we provide the non-capital, routine legal 
services required for districts.  This work varies widely by project but usually includes (1) advice 
on governmental meetings, ethics, and procurement matters, (2) assistance with maintenance 
contracts and activities, and (3) other legal needs of the district.  Based on our experience, it is 
far more efficient and effective for districts to have their legal counsel present for board 
meetings.  Because we have represented so many special districts for so many years, most issues 
raised at a board meeting are ones we have confronted and solved for another CDD in the past.  
This means time required to research legal issues or practical challenges is minimized and most 
issues can be resolved at the board meeting.  Accordingly, it is our firm policy that district counsel 
participates in every board meeting, either by phone or in person.   

 
In addition to our attendance at Board meetings, our firm works with the Board and 

District staff to prepare the Board meeting agendas, participate in agenda conference calls, and 
prepare various documents for distribution in the agenda packages.  After a Board meeting, we 
will follow-up with the Board and District staff to address any outstanding issues and answer any 
questions raised at the Board meeting.  We are also available by phone or email to promptly 
resolve issues that arise between meetings. 

 
Our firm also navigates the ever-changing laws and regulations affecting the District.  

When changes occur, we promptly advise the Board of these changes and work with District staff 
to update or adopt new policies when applicable.  Recent examples include the ADA website 
implementation and fraud/waste/abuse policies.  Our firm was able to monitor the legislation, 
research the issues, and draft the policies for all of our clients spreading out the cost accordingly.  
This quick response not only saves the District money when crafting new policies but also 
prevents the expense and liability stemming from noncompliance with the law.   

 
Our firm’s experience in proactively counseling community development districts gives us 

insight on how to prevent expensive litigation.  Often, the thoughtful actions taken at the earliest 
stages of a dispute can save tens of thousands of unbudgeted dollars.  However, not all litigation 
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can or should be avoided.  Our firm has several full-time litigation attorneys to protect the 
District’s interests if litigation arises.    

 
 

  Conclusion   
 

As mentioned previously, we represent community development districts and 
independent special districts throughout the state.  We believe that our experience and 
resources allow us to represent our clients with a degree of professionalism and cost-
effectiveness that is unique to our firm.  Please take a moment to further review our 
qualifications at www.hgslaw.com.  We would be happy to talk with you about our qualifications 
and experience and can be reached at 850-222-7500.  We look forward to hearing from you. 

 
 

 Attorney Profiles 
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Experience 

• General Counsel to a number of community development districts on a variety of 
matters including public finance, public procurement, open government and ethics, 
construction and real property transactions. 

• Represents clients before state agency and local government boards and commissions 
including county and city commissions, Florida Land and Water Adjudicatory 
Commission, and regulatory agencies. 

• Represents special districts and landowners before local governments regarding the 
establishment of community development districts and development issues and in 
complex construction transactions.  

• Represents clients before regulatory agencies, such as the Commission on Ethics, 
Department of Business and Professional Regulation and Department of Health for 
various licensing and procedural matters.  
 

Publications & Presentations 

• Ethics: A Practical Approach to Pro Bono Goals, ELULS Treatise, the Florida Bar Journal 

• Professionalism, ELULS Treatise, the Florida Bar Journal  
 

Education 

• Florida State University, J.D., 2009, Magna Cum Laude 

• Florida State University, M.A., 2006, Summa Cum Laude 

• University of Texas, B.S., 2003, Summa Cum Laude 
 

Bar & Court Admissions; Certifications 
• Florida, 2009 

 

 

Jennifer L. Kilinski 

Hopping Green & Sams, PA  
119 S. Monroe Street, Suite 300 
Tallahassee, Florida 32301 
(850) 222-7500 
jenk@hgslaw.com 
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Michael C. Eckert 
Hopping Green & Sams, PA  
119 S. Monroe Street, Suite 300 
Tallahassee, Florida 32301 
(850) 222-7500 
michaele@hgslaw.com  

 

 

 
Experience 

• Provides legal services in the establishment of community development districts and 
other special districts. 

• Provides legal services to community development districts and other special districts 
on matters related to contracts, real property, public procurement, construction, 
finance, and local governments. 

• Provides legal services to local governments in the foreclosure of special assessment 
liens and the defense of special assessment liens in bankruptcy court. 

• Prior representation of Ohio municipalities and school districts. 

• Civil litigation experience in state and federal trial and appellate courts. 
 

Representative Published Decisions 

• Bach v. First Union National Bank, No. 04-3899, 149F. App’x 354 6th Circuit (August 22, 
2005) 

• Bach v. First Union National Bank, 486 F.3d 150, 6th Circuit (2007) 

• Wolfe v. Walsh, Ohio-185 (2008) 
 

Education 

• Hiram College, B.A. 1993, cum laude 

• Stetson University College of Law J.D., 1995 
 
Bar & Court Admissions 

• Florida, 1996 

• Ohio, 1996 

• U.S. District Court, Southern District of Ohio, 1998 

• U.S. Court of Appeals, 6th Circuit, 2004 

• U.S. District Court, Middle District of Florida, 2009 

• U.S. District Court, Northern District of Florida, 2010 

• U.S. District Court, Southern District of Florida, 2012 
 

mailto:michaele@hgslaw.com
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Lauren M. Gentry 

Hopping Green & Sams, PA  
119 S. Monroe Street, Suite 300 
Tallahassee, Florida 32301 
(850) 222-7500 
laureng@hgslaw.com  

 

 

 
Experience 

• Represents special districts in matters relating to contracting, real property, public 
procurement, ethics, finance, and construction. 

• Former judicial clerk to United States Magistrate Judge Patricia D. Barksdale (2015-
2017). 

• Former intern to Historic England’s Planning Department and Legal Team (2018). In this 
role, Lauren worked with Historic England staff to create a database of planning board 
appeal decisions involving historic properties and advise local governments, property 
owners, and developers on planning and permitting requirements. 
 

Education 

• The Florida State University College of Law, J.D., Magna Cum Laude (2015) 

• Durham University, M.A., International Cultural Heritage Management, with Distinction 
(2018) 

• Auburn University, B.A., Psychology, Summa Cum Laude (2012) 
 
Bar & Court Admissions 

• Florida, 2015 
 
 
 
 
 
 
 
 
 
 
 

 

mailto:laureng@hgslaw.com
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 HGS CDD Client List   
 

Hopping Green & Sams, PA 
Current Special District Clients – July 2020 

 
District Name County 

Parker Road Alachua 

Finley Woods Alachua 

Pier Park Bay 

Hillcrest Broward 

Heritage Isle at Viera Brevard 

Viera Stewardship  Brevard 

Willow Creek Brevard 

Babcock Ranch Charlotte/Lee 

Wyld Palms Citrus 

Armstrong Clay 

Cross Creek North  Clay 

Double Branch* Clay 

Fleming Island Plantation* Clay 

Magnolia West Clay 

Middle Village* Clay 

Pine Ridge Plantation Clay 

Ridgewood Trails Clay 

Rolling Hills Clay 

Sandridge Clay 

South Village Clay 

Two Creeks Clay 

Wilford Preserve Clay 

West Port Charlotte 

Ave Maria Stewardship Collier 

Big Cypress Stewardship Collier 

Enbrook Collier  

Fronterra Collier 

Mediterra * Collier/Lee 

Quarry Collier 

Talis Park  Collier 

Orange Blossom Groves Collier 

Orange Blossom Ranch Collier 

Winding Cypress Collier 

Alta Lakes Duval 

Bainebridge   Duval 

Bartram Park Duval  

Bartram Springs Duval 

Boggy Branch  Duval 

Beach Duval 

Cedar Pointe Duval 

District Name County 

Cypress Bluff Duval 

District Duval 

OTC Duval 

Ryals Creek Duval 

Trails Duval 

Villages of Westport Duval 

Wynnfield Lakes Duval 

Deer Run  Flagler  

Tomoka Flagler 

Southern Hills Plantation I Hernando 

Southern Hills Plantation III Hernando 

Belmont   Hillsborough 

Belmont II Hillsborough 

Boyette Park Hillsborough 

Channing Park Hillsborough 

Encore Hillsborough 

Harbor Bay* Hillsborough 

Magnolia Park Hillsborough 

MTERC Hillsborough 

Rhodine Road North Hillsborough 

South Shore Corporate Park 
Industrial 

Hillsborough 

Spring Lake Hillsborough 

Stonebrier Hillsborough 

Triple Creek Hillsborough 

Villages of Bloomingdale Hillsborough 

Water Street Tampa Hillsborough 

Wynnmere West Hillsborough 

Arlington Ridge* Lake  

Avalon Groves Lake 

Cascades at Groveland Lake 

Estates at Cherry Lake Lake 

Founders Ridge Lake 

Olympus Lake 

Arborwood Lee 

Babcock Ranch Lee/Charlotte 

Bella Vida Lee 

Blue Lake Lee 

Catalina at Winkler Preserve Lee 

CFM    Lee 
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District Name County 

East Bonita Beach Road  Lee 

Esplanade Lake Club Lee 

Lucaya Lee 

Mediterra* Lee/Collier 

Moody River Estates Lee 

Portico    Lee  

Villagewalk of Bonita 
Springs 

Lee 

Verandah East   Lee 

Verandah West* Lee 

VillageWalk of Bonita 
Springs 

Lee 

WildBlue Lee 

Canopy Leon 

Capital Region* Leon  

Artisan Lakes Manatee 

Artisan Lakes East Manatee 

Aviary at Rutland Ranch Manatee 

Brookstone Manatee 

Eagle Pointe  Manatee 

Evergreen Manatee 

Harrison Ranch Manatee 

Heritage Harbour Market 
Place 

Manatee 

Lakewood Ranch 
Stewardship 

Manatee/ 
Sarasota 

Palma Sola Trace  Manatee 

Sanctuary Cove Manatee 

Summer Woods Manatee 

Trevesta Manatee 

Willow Hammock Manatee 

Willow Walk Manatee 

Willows Manatee 

Indiantown Martin 

Coconut Cay    Miami-Dade 

Coronado Miami-Dade 

Oleta River Miami-Dade 

Amelia Concourse  Nassau 

Amelia National Nassau 

Amelia Walk Nassau 

East Nassau Stewardship Nassau 

Heron Isles Nassau 

River Glen Nassau 

Boggy Creek   Orange 

East Park Orange 

Falcon Trace*   Orange 

FRERC Orange 

Grove Resort Orange 

Greeneway Orange 

District Name County 

Myrtle Creek*   Orange 

Narcoossee Orange 

Poitras East Orange 

Urban Orlando* Orange 

Westwood/OCC Orange 

Winter Garden Village at 
Fowler Grove 

Orange 

Brighton Lakes* Osceola 

Edgewater East Osceola 

Enterprise Osceola 

Gramercy Farms Osceola 

Hanover Lakes Osceola 

Live Oak Estates Osceola 

Live Oak Lake Osceola 

Osceola Chain of Lakes Osceola 

Sunbridge Stewardship Osceola 

Tapestry Osceola 

Town of Kindred Osceola 

Town of Kindred II Osceola 

Windsor at Westside Osceola 

Heritage Plantation Okaloosa  

Hamal*   Palm Beach 

Gulfstream Polo Palm Beach 

Asturia Pasco 

Bexley Pasco 

Connerton West   Pasco  

Del Webb Bexley Pasco 

Estancia at Wiregrass Pasco 

Hidden Creek North Pasco 

Lakeside Pasco 

Long Lake Ranch Pasco 

Oak Creek Pasco 

Parkview at Long Lake 
Ranch 

Pasco 

Riverwood Estates Pasco 

Talavera Pasco 

TSR Pasco 

Wiregrass Pasco 

Wiregrass II Pasco 

Astonia Polk 

Bridgewater Polk 

Charles Cove Polk 

Cypress Park Estates Polk 

Davenport Road South Polk  

East 547 Polk 

Eden Hills Polk 

Forest Lake Polk 

Hammock Reserve Polk 

Highland Meadows Polk 
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District Name County 

Highland Meadows West Polk 

Highland Meadows II Polk 

Holly Hill Road East Polk 

Lake Emma Polk 

Lakeside Landings Polk 

Lakeside Preserve Polk 

Lucerne Park Polk 

North Boulevard Polk 

North Powerline Road Polk 

Sandmine Road Polk 

Saddle Creek Preserve of 
Polk County 

Polk 

Scenic Highway Polk 

Solterra Resort Polk 

Towne Park Polk 

Villamar Polk 

Central Parc Sarasota 

Lakeside Plantation Sarasota 

Lakewood Ranch 
Stewardship 

Sarasota/ 
Manatee 

LT Ranch Sarasota 

Sarasota National Sarasota  

Myakka Ranch Sarasota 

Stoneybrook at Venice Sarasota 

West Villages Improvement Sarasota 

Dovera Seminole 

Aberdeen St. Johns 

Bannon Lakes St. Johns 

Brandy Creek*   St. Johns 

Durbin Crossing St. Johns 

DP1 St. Johns 

Glen St. Johns   St. Johns 

Grand Oaks St. Johns 

Heritage Landing St. Johns 

Heritage Park St. Johns 

Isles of Bartram Park St. Johns 

Julington Creek* St. Johns 

Madeira  St. Johns 

Marshall Creek* St. Johns 

Meadow View at Twin 
Creeks 

St. Johns 

Parkland Preserve St. Johns 

Rivers Edge St. Johns 

Rivers Edge II St. Johns 

Rivers Edge III St. Johns 

Sandy Creek St. Johns 

Sampson Creek* St. Johns 

Six Mile Creek St. Johns 

District Name County 

St. Johns Forest St. Johns 

Southaven St. Johns 

Sweetwater Creek St. Johns 

Tolomato St. Johns 

Trout Creek St. Johns 

Turnbull Creek St. Johns 

World Commerce St. Johns 

Veranda St. Lucie 

Veranda CDD II St. Lucie 

Beaumont Sumter  

Wildwood Springs Sumter 

Indigo*    Volusia  

Pioneer Volusia 

Hammock Bay   Walton 

Magnolia Creek Walton 

NatureWalk Walton 

Somerset Walton 

Sunny Hills 12-15 
Dependent District 

Washington 

 
 
* Denotes resident-elected board 
** Petition filed 
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 Proposed Agreement  

 
HOPPING GREEN & SAMS PA 

FEE AGREEMENT 

 

I. PARTIES 

 

 THIS AGREEMENT is made and entered into by and between the following parties: 

   

A. Cypress Creek of Hillsborough Community Development District (“Client”) 

c/o Governmental Management Services – Tampa, LLC 

18842 North Dale Mabry Highway 

Lutz, Florida 33548 

 

 and 

 

 B. Hopping Green & Sams PA (“HGS”) 

  119 South Monroe Street, Suite 300 (32301) 

  P.O. Box 6526  

  Tallahassee, Florida 32314 

 

II. SCOPE OF SERVICES 

 

 In consideration of the mutual undertakings and agreements contained herein, the parties 

agree as follows: 

  

 A. The Client agrees to employ and retain HGS as its legal representative in connection 

with the day-to-day operations of the District. 

  

 B. HGS accepts such employment and agrees to serve as attorney for and provide legal 

representation to the Client in connection with those matters referenced above.  

 

III. CLIENT FILES 

 

 The files and work product materials (“Client File”) of the Client generated or received by 

HGS will be maintained confidentially to the extent permitted by law and in accordance with the 

Florida Bar rules.  At the conclusion of the representation, the Client File will be stored by HGS 

for a minimum of five (5) years.  After the five (5) year storage period, the Client hereby 

acknowledges and consents that HGS may confidentially destroy or shred the Client File, unless 

HGS is provided a written request from the Client requesting return of the Client File, to which 

HGS will return the Client File at Client’s expense.  
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IV. FEES 

 

 A. The Client agrees to compensate HGS for services rendered in connection with any 

matters covered by this Agreement according to the standard hourly billing rates 

for individual HGS lawyers plus actual expenses incurred by HGS in accordance 

with the attached standard Expense Reimbursement Policy (Attachment A, 

incorporated herein by reference).  

 

B. The hourly rates of Jennifer Kilinski and Michael Eckert, the attorneys who are 

initially expected to handle the bulk of Client’s work, are $310.00 and $350.00, 

respectively; the hourly rate of Lauren Gentry, the associate attorney who is most 

likely to assist in this work, is $270.00; paralegals who are most likely to assist in 

this work are billed at a standard hourly rate of $160.00.  HGS’ standard hourly 

billing rates are reevaluated annually prior to the beginning of the calendar year and 

are subject to change each year at that time. Client agrees to annual rate increases 

to the extent hourly rates are not increased beyond $15/hour for attorneys and 

paralegals working on this matter.  To the extent practicable and consistent with the 

requirements of sound legal representation, HGS will attempt to reduce Client’s 

bills by assigning each task to the person best able to perform it at the lowest rate 

so long as he or she has the requisite knowledge and experience.   

 

C. HGS will include costs and expenses (including interest charges on past due 

statements) on its billing statements for Client reimbursement in accordance with 

the attached standard Expense Reimbursement Policy. 

 

V. BILLING AND PAYMENT 

 

 The Client agrees to pay HGS monthly billings for fees and expenses incurred within thirty 

(30) days following receipt of a statement from HGS.  HGS shall not be obligated to perform 

further legal services under this Fee Agreement if any such billing statement remains unpaid longer 

than thirty (30) days after submittal to and receipt by Client.  Non-payment of billing statements 

shall be a basis for HGS to immediately withdraw from the representation without regard to 

remaining actions necessitating attention by HGS as part of the representation. 

 

VI. DEFAULT 

 

In the event of a dispute arising under this Agreement, whether or not a lawsuit or other 

proceeding is filed, the substantially prevailing party shall be entitled to recover its reasonable 

attorneys’ fees and costs, including attorneys’ fees and costs incurred in litigating entitlement to 

attorneys’ fees and costs, as well as in determining or quantifying the amount of recoverable 

attorneys’ fees and costs.  The reasonable costs to which the substantially prevailing party is 

entitled shall include costs that are taxable under any applicable statute, rule, or guideline, as well 

as non-taxable costs, including, but not limited to, costs of investigation, telephone charges, 

mailing and delivery charges, information technology support charges, consultant and expert 
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witness fees, travel expenses, court reporter fees, and mediator fees, regardless of whether such 

costs are otherwise taxable. Venue of any such action shall be exclusive in the state courts of the 

Second Judicial Circuit in and for Hillsborough County, Florida.   

 

VII. CONFLICTS 

 

 It is important to disclose that HGS represents a number of special districts, trustees 

(including U.S. Bank National Association (“U.S. Bank”), Regions Bank, and Wells Fargo 

National Association), bondholders, developers, and other entities throughout Florida relating to 

community development districts and other special districts.  HGS understands that Client may 

enter into an agreement with U.S. Bank or other trustee in connection with the issuance of bonds, 

and that Client may request that HGS simultaneously represent Client in connection with the 

issuance of bonds, while HGS is also representing U.S. Bank or other trustee on unrelated matters.   

By accepting this Agreement, Client agrees that (1) Client was provided with an explanation of 

the implications of the common representation(s) and the advantages and risks involved; (2) HGS 

will be able to provide competent and diligent representation of Client, regardless of HGS’ other 

representations, and (3) there is not a substantial risk that HGS’ representation of Client would be 

materially limited by HGS’ responsibilities to another client, a former client or a third person or 

by a personal interest.  Acceptance of this fee proposal will constitute your waiver of any “conflict” 

with HGS’ representation of various special districts, trustees, bondholders, developers, and other 

entities relating to community development districts and other special districts in Florida.   

 

VIII. TERMINATION 

 

 Either party may terminate this Fee Agreement upon providing prior written notice to the 

other party at its regular place of business.  All fees due and payable in accordance with this 

Agreement shall accrue and become payable pursuant to the terms of this Agreement through the 

date of termination. 

 

IX. EXECUTION OF AGREEMENT 

 

 This Agreement shall be deemed fully executed upon its signing by HGS and the Client. 

The contract formed between HGS and the Client shall be the operational contract between the 

parties.  

 

X.  ENTIRE CONTRACT 

 

 This Agreement constitutes the entire agreement between the parties. 
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  Accepted and Agreed to: 

 

CYPRESS CREEK OF HILLSBOROUGH 

COUNTY COMMUNITY 

DEVELOPMENT DISTRICT  

 

 

By:________________________________ 

    

Date:______________________________ 

 

ATTEST: 

__________________________________ 

Secretary/Assistant Secretary  

HOPPING GREEN & SAMS PA 

 

 

 

By:_______________________________ 

 

Its: _______________________________                              

 

Date:______________________________ 
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HOPPING GREEN & SAMS PA 

CDD EXPENSE REIMBURSEMENT POLICY 

  
 The following is Hopping Green & Sams’ standard expense reimbursement policy for community 

development district representation.  This policy applies unless a different arrangement has been negotiated based on 

the unique circumstances of a particular client or matter. 

 

 All expenses are billed monthly.  Billings ordinarily reflect expenses for the most recent month, except where 

there are delays in receiving bills from third party vendors. 

 

 Teleconference Calls.  All telephone charges are billed at an amount approximating actual cost. 

 

 Photocopying and Printing.  In-house photocopying and printing is charged at $0.25 per page (black & white) 

and $0.50 per page (color). Outside copying is billed as a pass-through of the outside vendor's charges. 

 

 Facsimile.  Outgoing facsimile transmissions are charged at $1.00 per page.  There is no charge for incoming 

faxes. 

 

 Postage.  Postage is billed at actual cost. 

 

 Overnight Delivery.  Overnight delivery is billed at actual cost. 

 

 Local Messenger Service.  Local messenger service is billed at 44.5 cents per mile pursuant to Section 

112.061, Florida Statutes.  Should the State increase the mileage allowance specified in Section 112.061, Florida 

Statutes, HGS shall, without further action, be entitled to reimbursement at the increased rate. 

 

 Computerized Legal Research. Charges for computerized legal research are billed at an amount 

approximating actual cost.   

 

 Travel.  Travel (including air fare, rental cars, taxicabs, hotel, meals, tips, etc.) is billed at actual cost.  Where 

air travel is required, coach class is used wherever feasible.  Out-of-town mileage is billed at 44.5 cents per mile 

pursuant to Section 112.061, Florida Statutes.  Should the State increase the mileage allowance specified in Section 

112.061, Florida Statutes, HGS shall, without further action, be entitled to reimbursement at the increased rate.  

Reasonable travel-related expenses for meals, lodging, gratuities, taxi fares, tolls, parking fees and business-related 

telephone, telegraph and facsimile charges shall also be reimbursed. 

  

 Consultants.  Unless prior arrangements are made, consultants are ordinarily employed directly by the client.  

Where consultants are employed by the firm, their charges are passed-through with no mark-up.  The client is 

responsible for notifying the firm of any particular billing arrangements or procedures which the client requires of the 

consultant. 

  

 Other Expenses.  Other outside expenses, such as court reporters, agency copies, etc. are billed at actual cost.  

  

 Word Processing and Secretarial Overtime.  No charge is made for word processing.  No charge is made for 

secretarial overtime except in major litigation matters where unusual overtime demands are imposed. 
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5/16/2020 

 

Tonya Elliott-Moore 
District Manager 
 
Cypress Creek Community Development District 
7154 Trent Creek Drive 
Ruskin, FL 33573 

Dear Board of Directors: 

Custom Reserves proposes a Full Reserve Study for Cypress Creek CDD who values the 
importance of future planning through reserves.  A Reserve Study is a key financial 
planning tool that helps the board fulfill its fiduciary responsibility to maintain the 
common property. 

 

 
 

A custom reserve study serves the specific needs of the community and acts as an 
independent analysis.  The community would benefit greatly with the implementation of 
a comprehensive custom reserve study.   
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This correspondence outlines the complete scope of work you requested, including Objectives, 
Scope of Services, and the Benefits of going with Custom Reserves, Client Responsibilities, 
Report Use and Professional Fees located on the second to last page. 

OBJECTIVES 

Conduct an on-site inspection of the common property, document condition and forecast a 
customized funding plan required to replace or repair these elements as they wear out over their 
useful lives. 

SCOPE OF SERVICES 

Procedures 

1. An on-site meeting with Management and/or the Board. 

2. Physical Analysis that includes and on-site inspection of the common property 
documented by photographs. 

3. 30 year replacement/repair schedule that includes custom useful lives. 

4. Financial Analysis with a 30 year Cash Flow and/or Component method of funding. 

5. Electronic copy in PDF format of the Full Reserve Study that includes a detailed 
narrative including tables, graphs and charts depicting the findings. 

6. Expenses and Funding Plan in excel for various Reserve Plan scenarios upon request. 

7. One hard copy of the Full Reserve Study upon request.   

8. Provide free unlimited phone and online support.  

9. One revision of the study up to the end of the first fiscal year. 

Reserve Categories included in this Proposal 

a. Clubhouse components 

b. Pool components 

c. Property site components 

 

BENEFITS 

Your services are provided by an Engineer with both reserve study credentials from the 
Association of Professional Reserve Analysts (APRA), and Community Associations Institute 
(CAI).  Additional qualifications include a Licensed Home Inspector with the Florida Association 
of Building Inspectors and construction management experience i.e. estimating and scheduling.     

Custom Reserves experience includes the inspection and analysis of the condition of hundreds of 
communities.  A partial list of recent experience is attached.   
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Delivery of the report takes about four weeks from the date of inspection.  When the Reserve 
Study is complete, your community will have access to live support and edit capability until the 
budget is approved.  These edit changes include adjustments to variables such as costs, time of 
replacement, inflation and interest rates.   

Cost estimates are based on localized information gathered from resources that include but not 
limited to contractors, and industry databases combined with experience in home building and 
site development.  Useful lives are generated from several factors such as environment, materials 
and historical information. 

CLIENT RESPONSIBILITIES 

This project requires involvement by your accounting personnel. To help achieve a smooth and 
successful implementation, it will be your responsibility to perform the following: 

1. Include a copy of the financial statements i.e. balance sheet, income statement and or 
copy of the annual budget along with other financial reports. 

2. Supply the governing documents if applicable. 

3. Provide access to all common areas. 

4. Disclose known historical information. 

REPORT USE  

You may show our report in its entirety to those third parties who need to review the information 
contained herein.  The Client and other third parties viewing this report should not reference 
Custom Reserves or our report, in whole or in part, in any document prepared and/or distributed 
to third parties without our written consent.  This report contains intellectual property by Custom 
Reserves, LLC specified to this engagement. 

Client agrees to indemnify and hold harmless Custom Reserves against any and all loses, claims, 
actions, damages, expenses or liabilities, including attorney’s fees, to which Custom Reserves 
may become subject in connection with this engagement, because of any false, misleading or 
incomplete information supplied by client or third parties under client’s control or direction.  

The inspection and analysis of the subject property is limited to visual observations and is 
noninvasive.  Custom Reserves does not investigate, nor assume any responsibility for any 
existence or impact of any hazardous materials, structural, latent or hidden defects which may or 
may not be present on or within the property.  Our opinions of estimated costs and remaining 
useful lives are not a guarantee or a warranty of the common components. 

CLIENT NAME 

Custom Reserves maintains the confidentiality of all conversations, documents provided and the 
contents of the report, subject to legal or administrative process or proceedings.  These conditions 
can only be modified by written documents executed by both parties. 
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PROFESSIONAL FEES 

Fee estimates are based on the components summarized under the scope of services.  The fee for 
this Full Reserve Study is $2,900.     

Optional future services are available and can be locked in at the following rates if initialed below 
in conjunction with the current reserve study: 

_____ Annual Review for $450 which includes an update of the spreadsheets (Recommended for 
Component methods) 

_____ Non-site Update in two years 50% of initial reserve study cost 

_____ Update with site visit two- to three-years 75% of initial reserve study cost 

Please note that a non-site update can be conducted one time between site visits.  

Custom Reserves appreciates the opportunity to be of service.  Upon acceptance of this proposal, 
please sign and return this page along with a 50% retainer deposit.  A site inspection will be 
scheduled upon receipt of the retainer deposit.  The balance will be due upon receipt of the report. 

Sincerely, 

 
Paul Grifoni, RS, PRA     5470 E Busch Blvd., Unit 171 
Engineer      Tampa, FL 33617   
Reserve Specialist, RS    Office: (888) 927-7865  
Professional Reserve Analyst, PRA   Fax:     (813) 200-8448              
Licensed Home Inspector    www.customreserves.com 

contact@customreserves.com 

Custom Reserves is committed to getting your community on track.  A response policy of 24 
hours is the dedication Custom Reserves provides.   

This letter sets forth the understanding of the Association and serves as confirmation of services 
provided by Custom Reserves. 

Owner reserves the right to reject any and/or all Proposals received, and to rebid if the Owner 
deems necessary.  Owner is not subject to pay any costs incurred by Vendors in the preparation 
and submission of their Proposals. 

   
Accepted by Title Date 

REF #886 
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EXPERIENCE  

 
Experience includes condominiums, homeowners associations, planned unit developments, property owner 

associations, co-operatives and community development districts with construction styles that range from 

townhouses to hi-rises. Other experience includes specialty establishments such as golf clubs, international 

properties, vacation ownership resorts (timeshares) as well as worship, retreat and camp facilities. 

 

A partial list of recent reserve study experience follows below: 

 

Harbor Bay Community Development District owns and operates the community areas of Mira Bay 

including common areas, recreational facilities, public roadways, storm water management systems, street 

lighting, landscaping, clubhouse with café, lap pool, waterslide, clay tennis courts 35,000 linear feet of sea 

wall, boatlifts.  
 

Legends Bay Community Development District A planned unit development located in Bradenton, FL, 

250 homes established in 2007 that contains subsurface utilities, ponds, signage, fences and perimeter 

walls.  

 

Oak Creek Community Development District is located in Wesley Chapel and established in 2004 and is 

a planned unit development responsible for the common elements shared by 550 homes.  The development 

contains a pool, playground, security system and ponds.   

 

Southshore Falls Homeowners Association is a planned unit development established in 2004 and located 

in Apollo Beach, FL and is responsible for the common elements shared by 866 homes within 308 Single 

Family, 58 Quad and 163 Villa buildings.  The amenity center includes a 14,000 square foot clubhouse, 

lagoon-style pool, fitness center, café, tennis and bocce courts.  

 

Windsor at Westside is a resort style development located in Kissimmee, Florida and is responsible for the 

common elements shared by 690 property owners including 12 townhome buildings established in 2015.  

This gated community contains a 10,000-square foot clubhouse that includes a state of the art fitness center, 

video arcade, tiki bar, lazy river pool with water play structure, geothermal pool heating system, cabanas 

and a multi-sports court. 

 

Tampa Bay Golf and Country Club is a 1,500 home planned unit development located in San Antonio 

FL and established in 2000.  The development contains two golf courses, a clubhouse, two pools, a 

community center, a welcome center, and property site and maintenance components.   



 

 

201 E. Kennedy Boulevard, Suite 1150 

Tampa, FL 33602 

(800) 980-9881 

 
Fax: (813) 254-5474 

 

 

 

 
May 22, 2020 

 

Ms. Tonya Elliott-Moore, District Manager 

c/o Development Planning & Financing Group, Inc 

Cypress Creek of Hillsborough County Community Development District 

15310 Amberly Drive, Suite 175 

Tampa, FL 33647 

Dear Ms. Elliott-Moore: 
 
Thank you for the opportunity to present Cypress Creek of Hillsborough County Community Development 
District with a reserve study proposal. At Reserve Advisors, we are dedicated to providing peace of mind 
to boards, homeowners and their families by delivering a custom-comprehensive reserve study.   
 
Our easy-to-use reserve study system provides a more effective way to manage your property. You will 
receive… 
 

• A concise Executive Summary and 5-Year Outlook Table to communicate near-term 

expenditures and funding recommendations to homeowners. 

• Property-specific recommendations that prioritize the most effective use of reserve funds for 

you. 

• Spreadsheets with formulas to easily evaluate what-if replacement schedules and reserve 

contributions. 

• Free Support - Our team of multi-disciplined engineers are dedicated to making your experience 

of using the reserve study exceptional with ongoing assistance. 

• Independent and Objective Recommendations - Having only your best interest in mind, we 

don’t profit from follow-on replacement projects. 

 

The following pages provide insight and the distinct reasons why communities rely on Reserve Advisors 
for their reserve study needs. 

Please sign and return the Confirmation of Services page to get started. 

Sincerely,  

 
Matt Kuisle  PE, PRA, RS 
Southeast Regional Executive Director 
Matt@reserveadvisors.com 
See our report overview 
 
 
 
 

  

 

https://www.reserveadvisors.com/uploads/overview.pdf?utm_source=Proposal&utm_content=P1


 

Page 2 

 

201 E. Kennedy Boulevard, Suite 1150 

Tampa, FL 33602 

(800) 980-9881 
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Reserve Study Benefits 

 
For Boards 
• Fulfills fiduciary responsibility with expert advice 

• Supports board decisions on replacement projects 

• Saves hours in budget meetings for replacements 

• Excel spreadsheets with formulas provide ability to 
create what-if scenarios for budgeting purposes 

 
For Homeowners 
• Ensures fair reserve contributions 

• More consistent household budgeting 

• Reduces long-term owner cost of 
maintaining the common property 

• Curb appeal increases demand for properties 
 
 

 
 
 

Distinct Reasons Communities Choose Reserve Advisors 
 

Easy to use Reports that provide valuable insight to current and future owners. An executive summary 
promoting management’s ability to communicate near-term expenditures, funding recommendations 
and other high level information to various stakeholders. 

 
Dedication and Commitment to You with an exceptional experience during and after the study. We 
listen to you and create a custom reserve study with your objectives in mind. Our staff of multi-
disciplined engineers is dedicated to ensuring your satisfaction. We’re always available with free 
support after the study is complete. 

 
Comprehensive Reports solve problems before they escalate. We include:  
• Thorough condition assessments that prioritize your near-term projects 
• Best practices and technical illustrations to better understand project scope and compare contractor 

bids 
 

Knowledge of Local Replacement Costs is the basis for adequate, not excessive, reserve budgets. 
 

Multi-disciplined Engineers – With more than 30 engineers, we match our expertise with your 
community rather than a “one size fits all” engineer. 

 
Unbiased Recommendations – Your best interest is our only goal. We don’t provide design or project 
management services, nor do we profit from your capital projects. 

 
Unmatched Local Experience – We know the local costs and conditions that affect your community. 
Visit our map of our experience near your community on the following page. 

 
 

Download our report overview 
 

https://www.reserveadvisors.com/reserve-studies/why-is-a-reserve-study-needed.aspx
https://www.reserveadvisors.com/uploads/overview.pdf?utm_source=Proposal&utm_content=P2


Name City
Southshore Falls Homeowners Association, Inc. Apollo Beach
Hawks Point Homeowners Association, Inc. Ruskin
Hawks Point West Homeowners Association, Inc. Ruskin
Bimini Bay Homeowners Association of Hillsborough, Inc. Apollo Beach
Somerset Villas at Kings Point Homeowners' Association, Inc. Sun City Center
Anchor Cove Condominium Association, Inc. Apollo Beach
Blackstone at Bay Park Homeowners Association, Inc. Ruskin
St. George Condominium Association, Inc. Sun City Center
Yardarm Condominium Association, Inc. Apollo Beach
Verona at Renaissance Homeowners' Association, Inc. Sun City Center
Sunset Bay Community Association, Inc. Apollo Beach
Braemar Homeowners Association, Inc. Apollo Beach
Jameson Condominium Association, Inc. Sun City Center
Renaissance Maintenance Association, Inc. Sun City Center
Maplewood Condominium Association, Inc. Sun City Center
Brisa Del Mar Condominium Association, Inc. Apollo Beach
Lyndhurst Condominium Association, Inc. Sun City Center
Oakley Green Condominium Owners' Association, Inc. Sun City Center
Nottingham Villas at Kings Point Homeowners' Association, Inc. Sun City Center
South Fork East Community Development District Riverview
Townhomes of Summerfield Homeowners Association, Inc. Riverview
Starling Oaks Homeowners' Association, Inc. Riverview
Bayridge Homeowners' Association, Inc. Ruskin
Riverbend West Community Association, Inc. Ruskin

Clients Served Near You

Red represents your property, Green represents our clients.      
References available upon request.
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Using Your Reserve Advisors Study Has Never Been Easier 

 
We listened and responded to our clients with three tools to quickly access and use your custom-

comprehensive reserve study. 

 
The Report – Comprehensive and Customized to Your Community 
• One-Click to read online 

• Executive Summary communicates key findings and recommendations at a glance 

• Flip through your report copy which includes panoramic 11” x 17” spreadsheets 

• Helps board planning with a prioritized capital project schedule 

 

The Numbers – Always Quick and Easy 
• One-Click to open your Expenditures & Funding Plan spreadsheets 

• Print your spreadsheets on any printer in panoramic multi-page format 

 

Easy Planning – Your reserve study includes: 
1. Excel™ spreadsheets with formulas for what-if scenarios 

2. ForeSite™ a cloud-based software solution 

a. Store your photos and project documents 

b. Record comments and costs of your actual capital projects 

c. Optionally, subscribe to ForeSite™ Plus for multiple users to collaborate online, creating unlimited 

replacement and funding scenarios 

d. Full support with Webinars and Tutorials 

 
 

 
ForeSite™ brings everything together as individual board members can collaborate, comment, make 

changes and plan for the future in one place from anywhere. 

  

https://www.reserveadvisors.com/uploads/ForeSite/ForeSite.pdf
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Meet Our Founders 

 

 

Our Commitment to You 
 

 
 

Matt Kuisle  PE, PRA, RS 
Southeast Regional Executive 

Director 

 
 

 
We deliver. In all we do, we go the extra mile for you. Our core values are 
integrity, customer service, professionalism, accountability and technical quality. 
Our employees are hard-working individuals who value their client relationships 
and put great effort and dedication into providing the highest level of satisfaction 
to our clients.   
 
As we have since 1991, Reserve Advisors will continue to use our values, people 
and services to provide reserve studies that help secure the financial health of 
communities and peace of mind to their property owners.   

 
 

 

  

 

Founded by John Poehlmann and Theodore Salgado in 

1991, Reserve Advisors has provided tens of thousands of 

comprehensive reserve studies for communities across 

America and abroad.  

 

Collectively, John and Ted have lived in and served 

community associations for decades.  They’ve served on 

CAI’s (Community Associations Institute) national Board of 

Trustees and as a past President of APRA (the Association 

of Professional Reserve Analysts), respectively. Both were 

instrumental in establishing CAI’s National Standards for 

Reserve Study providers. 
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Cypress Creek of Hillsborough County Community Development District will comprise approximately 

2,400 homes upon completion in Ruskin.  The specific property to be included in your custom-

comprehensive reserve study includes: 

 

Site Components 

• Pools including Fence, Deck, 

Mechanicals & Furniture (3) 

• Pool Houses (2) 

• Basketball Courts (2) 

• Playground 

• Parking Areas 

• Ponds (37) 

• Irrigation System 

• Landscaping 

• Fences 

• Monuments 

• Signage 

 
 

Clubhouse Elements 
• Roofs including Assembly 

• Exterior Wall Finishes 

• Windows and Doors 

• Locker Rooms 

• Shower Rooms 

• Restrooms 

• Office 

• Plumbing, Mechanical and HVAC 

Systems 

 
 
 

 

 

Cypress Creek of Hillsborough County Community Development District Reference Photograph: 
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Who Needs an Insurance Appraisal? 

 
An insurance appraisal from Reserve Advisors can avoid the costly mistake of CDDs being either over or 
underinsured. 
 

• If a CDD is overinsured, you are paying too much in annual premiums. 
 

• If a CDD is underinsured, property owners run the risk of paying a portion of the rebuilding costs 
in the event of a loss. 

 
An appraisal determines a property's new replacement cost and is based on a thorough on-site inspection 
conducted by an experienced, independent professional.  
 

• In conjunction with a reserve study, Reserve Advisors will measure, photograph and evaluate all 
buildings to prepare an updated insurance appraisal. 

 

• We provide an accurate valuation, as well as proof-of-loss documentation, that meets all 
American Society of Appraiser standards. 

 

• In the event of a loss, our detailed documentation will help you get faster claim processing and 
settlement/payout. 

 

• You’ll save time and benefit from working with a single provider who can deliver cost savings 
when the two services are done together. 
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Confirmation of Services for Cypress Creek of Hillsborough County Community 

Development District 
 
____ Full Reserve Study for an investment of $7,350 (includes all expenses) 

____ Report (See our report overview) 
• Electronic PDF Report with 30-year Reserve Expenditure and Funding Plan tables for printing in 8 ½” x 11” 

panoramic multi-page format on any printer 
• Excel® spreadsheet of Reserve Expenditures and Funding Plan with formulas 

for “what-if” alternative scenarios 
____ Support 

• We listen and respond to your questions and suggestions to create a custom report 

• Meeting with our engineer on the day of our visual property inspection 

• Unlimited video/teleconference support with our engineer during and after report delivery 

____ ForeSite™ Basic – Access your reserve study and Excel spreadsheets online, store photos and project 
documents, record comments and project costs. Also receive a free 60-day trial to ForeSite Plus. 

 
 

\checkbox1\ One (1) Bound Report hard copy (no charge); Additional copies at $75 ea. – indicate quantity: \customtext1 {“label”:”Qty”}\  

\checkbox1\ 

ForeSite™ Plus 3-year subscription empowers multiple users to create, share and collaborate 

with unlimited models and scenarios for $735 per year  
\checkbox1\ Insurance Appraisal by a credentialed member of the American Society of Appraisers for $1,600 

 \checkbox1\  Include Flood Values for an additional $200 
 
 

Sign and Send to Get Started: 
Email: Matt@reserveadvisors.com  or 

Fax: (813) 254-5474 

 

Mail $3,675 retainer to: 
Reserve Advisors, LLC 

735 N. Water Street, Suite 175 
Milwaukee, WI 53202 

By:  Signature: \signature1 {“size”:”medium”}\ 

Matt Kuisle (Print Name): \fullname1 {“size”:”small”}\ 

Southeast Regional Executive Director Title: \title1 {“size”:”small”}\ 

on May 22, 2020 Date: \date1 {“size”:”small”}\ 

For: Reserve Advisors, LLC For:  Cypress Creek of Hillsborough County 
Community Development District Ref. 200875  

 

You will receive your electronic report approximately four (4) weeks after our inspection, based on timely 

receipt of all necessary information from you. Authorization to inspection time varies depending on 

demand for our services.  This proposal is valid for 45 days. 
 
 
  
Payment Terms: Retainer payment is due upon authorization and prior to inspection. The balance is due net 30 days from the report 
shipment date. Following receipt of balance due, you may request one set of complimentary changes within six months of the report 
shipment. Any outstanding balance after 30 days of the final invoice date is subject to an interest charge of 1.5% per month. This 
agreement is subject to our Professional Services Conditions. 

 

https://www.reserveadvisors.com/uploads/overview.pdf?utm_source=Proposal&utm_content=COS
https://www.reserveadvisors.com/uploads/ForeSite/ForeSite.pdf
https://www.reserveadvisors.com/uploads/ForeSite/ForeSite.pdf
https://www.reserveadvisors.com/uploads/appraisals/appraisals.pdf
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PROFESSIONAL SERVICE CONDITIONS 

Our Services - Reserve Advisors, LLC (RA) performs its services as an independent contractor in accordance with our 
professional practice standards and its compensation is not contingent upon our conclusions. The purpose of our reserve study is to 
provide a budget planning tool that identifies the current status of the reserve fund, and an opinion recommending an annual funding 
plan to create reserves for anticipated future replacement expenditures of the property. 

Our inspection and analysis of the subject property is limited to visual observations, is noninvasive and is not meant to nor does 
it include investigation into statutory, regulatory or code compliance. RA inspects sloped roofs from the ground and inspects flat roofs 
where safe access (stairs or ladder permanently attached to the structure) is available. The report is based upon a “snapshot in time” at 
the moment of inspection. RA may note visible physical defects in our report.  The inspection is made by employees generally familiar 
with real estate and building construction but in the absence of invasive testing RA cannot opine on, nor is RA responsible for, the 
structural integrity of the property including its conformity to specific governmental code requirements for fire, building, earthquake, and 
occupancy, or any physical defects that were not readily apparent during the inspection. 

RA is not responsible for conditions that have changed between the time of inspection and the issuance of the report. RA does 
not investigate, nor assume any responsibility for any existence or impact of any hazardous materials, such as asbestos, urea-
formaldehyde foam insulation, other chemicals, toxic wastes, environmental mold or other potentially hazardous materials or structural 
defects that are latent or hidden defects which may or may not be present on or within the property. RA does not make any soil analysis 
or geological study as part of its services; nor does RA investigate water, oil, gas, coal, or other subsurface mineral and use rights or 
such hidden conditions. RA assumes no responsibility for any such conditions. The Report contains opinions of estimated costs and 
remaining useful lives which are neither a guarantee of the actual costs of replacement nor a guarantee of remaining useful lives of any 
property element. 

RA assumes, without independent verification, the accuracy of all data provided to it. You agree to indemnify and hold RA 
harmless against and from any and all losses, claims, actions, damages, expenses or liabilities, including reasonable attorneys' fees, to 
which we may become subject in connection with this engagement, because of any false, misleading or incomplete information which 
we have relied upon supplied by you or others under your direction, or which may result from any improper use or reliance on the Report 
by you or third parties under your control or direction. Your obligation for indemnification and reimbursement shall extend to any director, 
officer, employee, affiliate, or agent of RA. Liability of RA and its employees, affiliates, and agents for errors and omissions, if any, in this 
work is limited to the amount of its compensation for the work performed in this engagement. 

Report - RA completes the services in accordance with the Proposal. The Report represents a valid opinion of RA’s findings and 
recommendations and is deemed complete. RA, however, considers any additional information made available to us within 6 months of 
issuing the Report if a timely request for a revised Report is made. RA retains the right to withhold a revised Report if payment for 
services was not tendered in a timely manner. All information received by RA and all files, work papers or documents developed by RA 
during the course of the engagement shall remain the property of RA and may be used for whatever purpose it sees fit. 

Your Obligations - You agree to provide us access to the subject property for an on-site visual inspection. You agree to provide 
RA all available, historical and budgetary information, the governing documents, and other information that we request and deem 
necessary to complete the Report. You agree to pay actual attorneys’ fees and any other costs incurred to collect on any unpaid balance 
for RA’s services. 

Use of Our Report - Use of our Report is limited to only the purpose stated herein. You hereby acknowledge that any use or 
reliance by you on the Report for any unauthorized purpose is at your own risk and you shall hold RA harmless from any consequences 
of such use. Use by any unauthorized third party is unlawful. The Report in whole or in part is not and cannot be used as a design 
specification for design engineering purposes or as an appraisal. You may show our Report in its entirety to the following third parties: 
members of your organization, your accountant, attorney, financial institution and property manager who need to review the information 
contained herein. Without the written consent of RA, you shall not disclose the Report to any other third party. The Report contains 
intellectual property developed by RA and shall not be reproduced or distributed to any party that conducts reserve studies 
without the written consent of RA. 

RA will include your name in our client lists. RA reserves the right to use property information to obtain estimates of replacement 
costs, useful life of property elements or otherwise as RA, in its sole discretion, deems appropriate. 

Payment Terms, Due Dates, and Interest Charges - Retainer payment is due upon authorization and prior to inspection. The 
balance is due net 30 days from the report shipment date. Any balance remaining 30 days after delivery of the Report shall accrue an 
interest charge of 1.5% per month. Any litigation necessary to collect an unpaid balance shall be venued in Milwaukee County Circuit 
Court for the State of Wisconsin. 
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201 E. Kennedy Boulevard, Suite 1150 

Tampa, FL 33602 

(800) 980-9881 

 
Fax: (813) 254-5474 

 

 
May 22, 2020 

 

Cypress Creek of Hillsborough County Community Development District 

c/o 15310 Amberly Drive, Suite 175 

Tampa, FL 33647 

 

 

 

 

 

PROPERTY: 
Cypress Creek of Hillsborough County Community Development District 
Ruskin, Florida 
 
 
 

Contract Number: 200875 

RETAINER DUE: $3,675 

Terms: Retainer Due Upon Receipt of Authorized Contract and Prior to Inspection 

 

 

 

 

 

 

 

 

 

 

 

RETAINER INVOICE # 

2077663R 

Amount Due Now: 

$3,675 

Mail retainer to: 

Reserve Advisors, LLC 
735 N. Water Street, Suite 175 
Milwaukee, WI 53202 

 

CONTACT US FOR 

CREDIT CARD PAYMENT 

 

 

 

Payment Terms: Retainer payment is due upon authorization and prior to inspection. The balance is due net 30 days from the report 
shipment date. Following receipt of balance due, you may request one set of complimentary changes within six months of the report 
shipment. Any outstanding balance after 30 days of the final invoice date is subject to an interest charge of 1.5% per month. This 
agreement is subject to our Professional Services Conditions. 

OR 



 
 
 
 
 
 

SECTION VII 







 
 
 
 
 
 

SECTION IX 



 
 
 
 
 

 
SECTION C 



Cypress Creek of Hillsborough County Community Development District  
18842 North Dale Mabry Highway, Lutz, FL 33548 

Phone: 813-435-9119 

 
Date:    August 6, 2020 

 

To:    Cypress Creek of Hillsborough County CDD, Board of Supervisors 

 

From:  Amanda Ferguson, Amenity Manager  

 

Re:   Amenity Managers Report –  7/21/20-8/11/20 

 

Completed Items: 

 

 

1. The invoice was approved to replace three bad pool motors.  

2. Staff continues to sanitize high touch areas at the facilities.   

3. Access system at the big pool was repaired.  

4. Proposals are being sought for all District service providers. 

5. A pull latch was installed on the Orchids shower. 

6. Picking up trash on a daily basis.  

7. Scheduling food trucks. 

8. Posting food truck sign at entry to Cypress Creek. 

9. Food trucks will begin servicing the townhomes and the Orchids.   

10. The website is being updated.  

11. Board members were set up with CDD email addresses. 

 

Work in Progress:  

 

1. Install bollards at roundabout. 

2. Investigate leak next to dog wash station.   

3. Create a MSDS book for all chemicals stored onsite.  

4. Purchasing bulletin boards for the three amenity centers.  

5. Get a book of all of the District contracts and keep onsite – Staff needs names and 

phone numbers for all of the contacts for vendors.   

6. Front entry monument needs pressure washed and repainted.   

7. Install outdoor clocks at all three pool facilities.  

8. Resident backing up to the Orchids pool complained about an armadillo den being 

on the pool side of the fence.  Staff is investigating this issue.  

9. Once new resident paperwork is completed then an email blast system will be put 

in place.   



10. Do an inventory of everything at the amenity center, including contents in closets.   

11. Setting up an office area at the big pool.   

12. Need to purchase bags for cornhole boards.  

13. Need signage for the Maples entry.   

14. Staff to perform a street light check.  

15. Lights in the big pool are on during the day.   

16. A community newsletter is being prepared. 

17. Pool permits and posting.  

18. Tracking Allied’s security officers time on the job.  Invoices are being revised for 

their time they have not shown up.    

19. Replace outdoor light fixtures at the big pool.  They are directly outside of the front 

gate.   

20. Staff is preparing draft amenity policies and procedures to present to the board for 

suggestions and approval.  

21. Purchase A frame signs for pool closing and for party rentals. 

22. Purchase food truck signs for all of the community.   

23. Stone pavers need leveled in pool areas.   

24. Replace 10 lightbulbs in the recessed lights at the main pool.  

25. Door on the outdoor kitchen cabinet needs replaced and wall tiles need installed.   

 

Should you have any questions or comments regarding the above information please 

contact Amenity Manager at (813) 435-9119 or aferguson@gmscfl.com or 

manager@cypresscreekcdd.com.  

mailto:aferguson@gmscfl.com
mailto:manager@cypresscreekcdd.com
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Cypress Creek of HC CDD 

Field Management Report 

August 11, 2020 

Clayton Smith   

Field Services Manager 

GMS 
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Cypress Creek of Hillsborough County  

Community Development District 

 

Field Management Report 

August 11, 2020 

 

To:  Cypress Creek CDD Board of Supervisors 

 

From:  Clayton Smith 

  Field Operations Manager 

 

RE:  Cypress Creek of Hillsborough County CDD – August 11, 2020 

The following is a summary of items related to the field operations and management of the Cypress 

Creek of Hillsborough County Community Development District. 
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Completed 

Trent Creek Dog Park and Wash station  

Additional Maintenance Items 

 Repaired/cleaned dog 

wash stations at both dog 

parks. 

 Corrected the latch 

mechanisms at all 8 

gates. 

 Secured exterior gate, 

however more gate 

corrections to occur. 

 

 Replaced fan at 

Townhomes pool. 

 Repaired one portion of 

raised pavers at orchids 

pool. 

 Leveled damaged pavers 

at Trent Creek pool until 

new tiles can be ordered. 

 Various other items 

carried out. 
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  Completed 

301 Gate 

 Secured an unlocked gate 

at the back of the 

community against 301. 

 Addressed complaints 

regarding non-residents 

using gate. 

 Only allowed use for gate 

is maintenance access. 

 

Pool Area landscaping 

 Contractor removed some 

dead and unsightly plants 

from the pool area at trent 

creek. 

 Contractor trimmed up 

palm trees at Townhomes 

pool. 
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In Progress 

Palm Tree/plant Removal 

 Removing dead palm 

trees at Trent Creek pool. 

 Further removing declined 

unsightly plants. 

 Consider area for future 

plant replacements. 

Orchids Dog Park  

 Repair gates and fence 

lines at Orchids dog park 

 Make it so each park is 

safely divided. 

 Consider lighting options. 
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Upcoming Projects 

Various Community Maintenance Items  

 Continue to assess 

community maintenance 

needs. 

 Pressure Wash 

fences/Monuments. 

 Landscape replacements 

and renovations. 

 Discuss Road repairs with 

the county. 

 Pressure wash curbs, and 

sidewalks. 

 Check all entry and up 

lighting feature lighting. 

 The community has 

extensive Amenity and 

Field related maintenance 

needs.  We are assessing 

and creating a plan to 

address them. 
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Conclusion 

For any questions or comments regarding the above information, please contact me by phone at 

407-201-1514, or by email at csmith@gmscfl.com.  Thank you. 

 

Respectfully, 

Clayton Smith 
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